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DILG REGION XIII (CARAGA)

OUATITY
pnocsouRE (QP)

QP-R13-FAD-12
DILG

PREPAf,ATTON OF ANNUAL PROCUREMENT PLAN
TITLE

PMten nPlaMt P)Procuremen (Pofn ect anagemfrom Projs startsTh preparatioprocess
thetoAP uualn P) pProcurementfo An Plan(ndatsunlvisionsdi preparation

servlcetProcuremenBMand DOfficeDto L CentralG-ofon APPbmissisu
SCOPE

To idel nesthelnstiasbserved guoare e pulatedrop rlyreu ttha palsen
PPBGBoardPenrem t oliProent cuGovernmthePURPOSE

PROCESS DESCRIPTION

PROCESSINPUT

Preparation ofAnnual
Procurement Plan

PPMP Request

End-User

reensu84 to1ndu RAer 9u mre entth thecomtn iancels reqThistStatemen plproeess
s.veneseteticomm transforcuremero ntofentaton

OUTPUT

APP
APP Submission
to DBM and
DILG CO

lotz10.16.1700
Rev. No. Eff. Date Page

R.sferencssDetallsPBOCESS/ACTIYIryResponsible
Personnel

PPMPPrepares PPMP for annual requirement
as to supplies/equipment and services

in a given year
Submtt to Budget Section for funding
allocation

Preparation of
PPMP

End User/Division
Concerned

1

Operation Plan and
Budget

PPMP

Evaluate PPMP to ensure funding
allocation based on the Agenqy'sBudget
for the given year accordinB to Obiect of
Expenditures.
Forward to BAC Secretariat

Review PPMPBudBet Section

PPMP
APP

Review Annual Procurement Plan based
on the consolidated PPMP

Budget officer certifies the APP as to
availability of funds
Forward ther APP to the Head of
Procuring Entity for

PPMP Consolidation
and APP preparation

BAC Secretariat3

ARD, for initial on t}Ie APP
on the APPRe Director -

Approval ofAPPHead of
EnUty

APP
consolida
ted

Submit original copy of signed APP to
DBM-PS not later than August 31 of
every year;
Submit ecopy ( in PDF format) to
aon.nga.ps@gmail.com
submit ecopy to DILG Central Oflice
BAC Secretariat

Submit approved
APP to DBM and
DILG.CO

5 GSS/FOUs

APP and
PPMP

File ciopy of APP with supporting
PPMP

Retain records6 BAC Secretarlat,
GSS

Do(ument Code

PROCEDURE

by
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activitiesprocurement
issued

the
Dcscrlpdvc
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Step
No.
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Definldon ofTerms:
. BAC Secretariat- committee assigned to undertake the functions specified in Section 14 (i) of the IRR of RA

918tf.
o PPMP - Proiect Procurement Management Plan

o APP - Annual Procurement Plan

o BAC -Bids and Awards Committee

LeSal References:
Section 7.3.2 ofthe IRR ofRA 9184

Section 7.3,4 of the IRR of RA 9184

I of 210.16.17
Rev. No. Eff. Date Page
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Flnatrce atrd AdmlnlsE*auve Dirlslon, General Servlces SectionDrvrslol{/Fou

Preparad.n ofAnnu.l Procuremcnt Ptan ( APP)QUALITY PROCEDI'RE
TITLE

Key Pet{oruance Indlcators (KPl) Appltcable
Doc,uments (e.9.

Tracker,
llonltorlng Log
She€t Slmmary

Log Sheet, RepoG
Memo, etc

Responslble for
Monltortng

Frcquency of
Monlbrlng

Results
tndicator/Formula

(lf applicable)TargetObiecEve
Function

I PPMP
o APP

GSS, BAC
Secretadat

Annual. Expcrted date of
submission

o Actual date ofsubmission
o No. Ofdays eklapsed =

Expected date of
submission - Actual date
ofsubmission

On or be{ore
November
30 of every
year

Timely
submission of
APP to DILG
Central Office and
DBM-
Procurement
service

Formulaton ofAnnual
Procurement Plan (
APP)

cEso ul
Director

A.F
olc-

SERONAY
Director

T. d,BILIIIS
Officer V

Top Management
RegiomlQMR

I)r)(umcrl (lo(lc
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AND EvALURrlon (QME) 1of110.16.t7

Eff. Date Pagefrffi;tffirIil

FTNANCE AND ADMINISTRATIVE DIVISIONDtvrsoN/Fou

PREPARATION OF ANNUAL PROCUREMENT PLAN (APP)PROCEDURE
TITLE

submissionofAnnualProcurementPlanforsubmissiontoDllcCentralomce,GPPB-TSoandDBM-PsTimelyOB'ECTIVE
STATEMENT

CURRENT PERIOD
Non Common UseCommon Use

INDICATORS
Expected date of submis$on DILG -C0 and DBM -PSof APP toA

Actual date of submission to DILG-CO and GPPB-TSOB

Target Result; >0

=A-B
C

Gap Analysis: In case the Dbjective is not met, put your

is not met

analysis why it
D

thE DILG.XIU
Note: For Actionthe CorrectiveissucwillSecretarlatMS

A III
Director

SERONAY
Directorolc-

Admin.
T. CUBILLAS
Ofncer V

Top ltlanagementQMRProcess (Xf,ner

I)r)(tlllretll (:{xllj

OME.OP.R13.FAD.12

No. ofDays
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Preparadon of Annual Procurement Flan

Process Summary Log Sheet (PSL)

Taftly submlssion of Annual ProcurerBent Plal to DILG-Central Omce and DBM-PS
QUAIITY OBJECTIVE:
rnrQUmCv Or UO ITORINGi
COVEf,ED IERIOD:
DUE DATEOT SUBMISSION:
LEGENDI

Annual

Etr- Drt6lLe.l{o.
to,t6,l7 I of 100

No.

1

3

4

Op€ratlng
Unlt/EDd User

DrE ofPPMP submltted o of PPMP $bmltted Dat€ ofAPP subEltttd

Otredve Result
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Met

Unm€t
R€m.rks, lf

utrm€t

5

6
7

8

9

10
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rector
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onal

SEROTT-AY
I Director

DO
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min. OfficerV
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