MPP-C5E I FORM
ANNUAL PROCUREMENT PLAN - COMMOM-USE SUPPLIES AND EQUIPMENT (APP-CSE) 2022 FORM

Introcction:
This form contains the common-use supplies and squipment {C5E) carried In stodk by the Procurement Service —~ Departmant of Budget and Managemant (F5-0BM) that may be purchased by government agencies. Consistent with the DBM Circular No. 2008-10 dated 08 Movember

2018, the APP-USE shall serve as the agency’s annual procurament regquest for all its CSE requirements. Only agancies with uploadad APP-CSE in the Virtual Store will be able to purchasa CSE from the PS-DEM. Note Hhat tha ems Reted on this farm have besn arranged in
accordance with the United Nations Standard Products and Services Coda (UNSPC) in preparation for integration of the APP-CSE template In the Modemized Governmant Electronic Procuremant System (MGEPS).
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The APP-CSE form must be accomplished using Microsoft Excel format. Tha APP-CSE shall be desmed incormect or invalid if the form used |s other than the prescribed format which |3 dowmlasdsbis from the Virtual Stora.
All informeation must ba provided acourately.

iindly refer to the CSE caimiogue on the PS-DBM website [www.ps-philpeps.gov.ph) for the detalled technical spacifications and sampla phota of the items.

Do not delete. add, or revise any iems or rows on the PART I of this templste otharwise the form will ba deamed Invalid.

Additional rows for other ifams may be insarted In PART IL If necessary. Nots that this s only applicabis in the PART 1 of the form.

Once signed and approved bry the Property/Supply Dfficer, Accountant/ Budget 0ficor, and Head of the Agency/ 0ffice, kindly opload the soft copy of the APP-CSE in Microsoft Excel format as well as the original signed copy In Portable Document Format [PDF) to the sgency’s
Virtual Stors account on or beffore the prescribed period or deadiing, Any APP-CSE form that s unsigned or has incomplete signature shall be deamed invalid.

Should there be changes In the agency’s CSE requirentents, the agency may adit thalr uploaded APP-CSE directly on thelr Virtual Store account. However, the agency must ensure that a signed and approved copy of the supplemental APP-CSE fiorm |s svailable. Note that sl CSE
raguinements in excess of the quantities indicated in the orlginal APP-CSE form will not be served if not covered by a supplemental APP-CSE.

For further assistance or clarification, apsncies may contact the Markebing snd Sales Division of PS-DEM st (02) §-588-7750 local 4004, 4005, 4010, or vislt the PS-DEM webslte {www.ps-philgeps.gov.ph] fior the gulde on how bo fill-out the APR-CSE.
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