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ADMINISTRATIVE ASSISTANT II/ ACCOUNTING CLERK III
D r21, 2021
(Date)
Qualification Standards:
Education: Completion of 2 years studies in college
Trainings: 4 hours relevant training
Experience: 1 year relevant experience
Eligibility: Career Service (Subprofessional); Appropriate Eligibility for First Level Position
Plantilla Item No. Date of Publication: Location:
1. OSEC-DILGB-ADAS2-360-2005 November 17-27, 2021 Surigao del Sur
2. OSEC-DILGB-ADAS2-358-2005 November 17-27, 2021 Surigao del Norte
Current Work Experience
i Position . Taen S Designation Date
in. ff -
REYNA MAE GALEON Lﬁiz;nFlsJ:ZZZrlt’rsc?ects Bachelor of Science in Accounting Technology - M_?'IOCk_s’ '{/?ltl ; Admin. Support Staff (Financial Asst)- 3/8/2021 12/31/2021
BALACUIT ¥ 1 lesuu i DILG, Agusan del Norte
(COS) Purok 5-A, Brgy.
Bachelor of Science in Accountancy - Surigao Bonbon, Butuan City Admin Support Staff - Contact Tracer, 10/1/2020 12/31/2020
Education Center DILG R13
Accounting Staff
4/2i
LGU Butuan 9/4/2017 6/30/2018
Branch Operations Assistant, Manulife |9/26/2016 6/9/2017
Secretary - Your North Financial Group-
Butuan Branch (MANULIFE) 4132005 Bii2/2005
Prepared:
MARIE JOY S NGAS LILIBEYH A/F CESO III
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